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Plymouth Science Park

 Unit 1, 5 Research Way 

Plymouth 

PL6 8BT

01752 435204
 (Updated to reflect the recent August 2019 changes)
(3 documents from any of these groups)

UK & EEA Residents, & Non UK EEA Residents for Non-Paid Work
Group 1: Primary Identity Documents

	Document
	Number
	Issue Date
	Expiry Date

	Passport -  Any current and valid passport
	
	
	

	Biometric residence permit - UK
	
	
	

	Current driving license photocard – (full or provisional)  UK, Isle of Man, Channel Islands and EEA
	
	
	

	Birth Certificate – issued within 12 months of birth - UK, Isle of Man and Channel Islands - including those issued by UK authorities overseas, for example embassies, High Commissions and HM Forces
	
	
	

	Adoption Certificate -  UK and Channel Islands
	
	
	


A passport or biometric residence permit can only be used as a supporting document if it’s not already been used as a primary document.

Group 2a: Trusted Government Documents

	Document
	Number
	Issue Date
	Expiry Date

	Current driving license photo card- (full or provisional All countries outside the EEA (excluding Isle of Man and Channel Islands)
	
	
	

	Current driving license photo card – (full or provisional) – paper version (if issued before 1998) UK, Isle of Man, Channel Islands and EEA
	
	
	

	Birth certificate – issued after time of birth UK, Isle of Man and Channel Islands
	
	
	

	Marriage/civil partnership certificate - UK and Channel Islands
	
	
	

	Immigration document, visa or work permit (for applicants living and working outside the UK) - Issued by the country where the role’s based
	
	
	

	HM Forces ID card - UK
	
	
	

	Firearms license - UK, Channel Islands and Isle of Man
	
	
	


All driving licences must be valid.

All driving licenses must be valid

Group 2b: Financial and social history documents

	Document
	Provider
	Date of Document

	Mortgage statement – UK or EEA Issued in last 12 months
	
	

	Bank or building society statement – original (no printed or photocopied)
UK and Channel Islands or EEA Issued in last 3 months
	
	

	Bank or building society account opening confirmation letter – UK Issued in last 3 months
	
	

	Credit card statement - UK or EEA Issued in last 3 months
	
	

	Financial statement, e.g. pension or endowment – UK Issued in last 12 months
	
	

	P45 or P60 statement - UK and Channel Islands Issued in last 12 months
	
	

	Council Tax Statement -  UK and Channel Islands Issued in last 12 months
	
	

	Letter of sponsorship from future employment provider - Non-UK or non-EEA only - valid only for applicants residing outside of the UK at time of application - Must still be valid
	
	

	Utility Bill - UK - not mobile telephone bill - Issued in last 3 months
	
	

	Benefit statement, e.g. Child Benefit, Pension – UK -  Issued in last 3 months
	
	

	Central or local government, government agency, or local council document giving entitlement, e.g. from the Department for Work and Pensions, the Employment Service, HMRC -  UK and Channel Islands Issued in last 3 months
	
	

	EEA National ID Card - Must still be valid
	
	

	Irish Passport Card - Cannot be used with an Irish passport Must still be valid
	
	

	Cards carrying the PASS accreditation logo- UK, Isle of Man and Channel Islands Must still be valid
	
	

	Letter from Head teacher or college principal - UK - for 16 to 19 year olds in full time education - only used in exceptional circumstances if other documents cannot be provided - Must still be valid
	
	


A Permanent Residence Card issued by the Home Office to the family member of a national of a European Economic Area country or Switzerland.

A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK.

A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.
A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do the type of work in question.

A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.

A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by the Home Office to a non-European Economic Area national who is a family member of a national of a European Economic Area country or Switzerland or who has a derivative right of residence.

A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration (European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old together with a Positive Verification Notice from the Home Office Employer Checking Service.

An Application Registration Card issued by the Home Office stating that the holder is permitted to take the employment in question, together with a Positive Verification Notice from the Home Office Employer Checking Service.

A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in question.

	Job Role of Applicant
	
	

	Level of DBS Required
	Enhanced
	Standard

	Is Applicant new post holder
	Yes
	No

	Is this a re-check for existing post holder
	Yes
	No

	Does the position involve working with children or adults at the applicants address

BOX 66 HOME WORKING – Please note unless the employee is seeing patients at their OWN home this box should not be ticked
	Yes
	No

	National Insurance Number – please enclose a copy of official document with this shown on
	
	


Privacy Policy- standard/enhanced checks (paper and e-Bulk applications) declaration

I have read the Standard/Enhanced Check Privacy Policy for applicants https://www.gov.uk/government/publications/standard-and-enhanced-dbs-check-privacy-policy?utm_source=7cb2d615-08e7-4b1a-a211-55a94993666a&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
and I understand how DBS will process my personal data and the options available to me for submitting an application.

Employee Consent
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                 No 

Name ……………………………………………………………………………………………………………

I can confirm that I have seen the original documents listed above.

	Organisation Name
	

	Name


	

	Position


	

	Signature


	

	Date


	


For applicants

Section C – Five-year address history
This refers to addresses at which an applicant has resided within the last five years that haven’t been declared on the application.

From 1 August 2019, applications found to have missing address information as detailed above will be withdrawn and a new application will need to be submitted. IE you will have to pay for another DBS check
If an application is withdrawn for the above reasons, a refund will not be given.

Where such an omission is found, DBS will not contact the applicant, but will instead write to the Registered Body that submitted the enhanced application to inform them.

Applications submitted prior to 1 August 2019

For applications submitted prior to 1 August, DBS will continue to apply amendments, however applications submitted after this date will be subject to the withdrawal policy and a new application will be required.
Website: www.sentinelhealthcare.co.uk
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